
Using EasyBib 
 
1.  Go to EasyBib.  On the DCHS Research Page, click the EasyBib shortcut in the right column, or 
go to http://www.easybib.com/ . 
 

 
 
 
 
 

 
2. Log in or Set up an EasyBib account. 

 Click Register the first time to set up an account. 
 Click Login to retrieve your saved information in the future. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Click EasyBib icon. 
 
 
 
 
 
 
 
  
 
 
 
Complete the requested information and click “Create 
an account.” 



3. Create a New List.  Do this for each paper or assignment for which you will need work cited 
entries. 
  
 
 
Click “Create a new list.” 
 
 
 
 
 
 
 
 
 
Type a name for your project. 
Choose MLA 7 
Click Create 
 
 
 
 
 
 
 
 
 
 
 
To enter a list, click the list 
name. 
 
To change a list name or 
default style, click edit. 
 
 
 
 



4. Create Citations to add to your list.   
 
 You will view this screen after clicking into a list.  Notice you are on the Bibliography tab. 
 

Choose the type of resource you wish to cite. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For a website, you can copy/paste the URL into the entry box to get much of the content auto-filled. 

 
 



You will be asked to confirm some of the automatically generated content.  Click Create Citation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The citation will be added to your list. 
 
 



Creating Manually Generated Entries.  Click the type of resource.  Then click manual entry. 
 

 
 
 
 
 
 
 
 
 
 
 

 
Fill in the open fields and click “Create Citation.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The entry will be added to your list. 



You can also try Autocite in EasyBib for sources other than websites. 
 
Type in the title of your book or the ISBN, and click Autocite. Choose the best match from the list. 
 

 
 
Your citation will be generated.  Check for accuracy.  Click Create Citation.  Your citation will be 
added to your list. 
 
 



 
5. Edit your entries—Make sure they are accurate! 
Be sure to review and edit each entry to make sure it matches your requirements.   
Click on edit to reopen an entry.  Then modify your entries and click “Update Citation.”  
 

 
 
 
 
 
 
 
 
 
 
6. Print Your Works Cited List. 
 
 Click “Save as Word Doc.” 
 
 Click the link to your file and save. 
 
 The file is now ready to be opened 

in Word and fine tuned. 
 

 
 


